
Exhibit __: Closeout Checklist 
Contract Closeout occurs when all obligations are met and all legal, administrative, and managerial tasks are executed. 
Complete those items that are applicable. 
 
CONTRACT 
REFERENCE: 

Click here to enter text. 

   
ACTION/ITEM Date Completed 

(by Vendor) 
Vendor 
(initials) 

County 
(initials) 

General Requirements (Should be 
required on most Contracts) XXXXXXXXXXXXX                                 XXXXXXXXXXXX                         XXXXXXXXXXXX                           
All contractual obligations are completed 
(include list of exceptions as an 
attachment)       
All invoices, except for the final, are 
submitted and paid        
All testing reports have been received and 
analyzed       
Final amount paid via this Contract    
Parties agree that no claims, issues, or 
unresolved matters exist on the contract    
Contract Specific Requirements (All 
may not apply) XXXXXXXXXXXX XXXXXXXXXXXX XXXXXXXXXXXX 
All inspections are completed and 
accepted       
Any County-furnished property is returned       
The contractor has closed any 
subcontracts that may exist        
All sub-contractor(s) have been paid in 
full (include a table of sub-contractor(s) 
names with total amounts paid to each as 
an attachment)       
Any access or security badges and keys 
are returned and are accounted for       
All warranties, training material,  or other 
final deliverables are obtained       

All Bond requirements have been met  
      

Certificates of substantial completion or 
final completion are obtained       
Other administrative or contractual 
requirements are met (include list of items 
as an attachment)       

 
CONTRACT ADMINISTRATOR APPROVAL TO CLOSEOUT CONTRACT 
 
_______________________________________________                        ___________________ 
Vendor/Contractor Signature            Date 
 
_______________________________________________                        ___________________ 
Department Administrator Signature           Date 


