
 

 

 

 
 

 

 

  

 

  
 

 

 

 

  

  

 

 

 

 

REQUEST FOR APPLICATION 

RFA 24-416-LC 

REQUEST FOR APPLICATION FOR SPECIAL PROJECTS AND 
COMMUNITY ENHANCEMENTS (SPACE) GRANT 

Alachua County, Florida 

County Administration Building 

Gainesville, FL 32601 

RELEASE DATE: May 24, 2023 

DEADLINE FOR QUESTIONS: June 11, 2023 

RESPONSE DEADLINE: June 21, 2023, 2:00 pm 

RESPONSES MUST BE SUBMITTED ELECTRONICALLY TO: 

https://secure.procurenow.com/portal/alachuacounty 

https://secure.procurenow.com/portal/%7bproject.government.code%7d


  
   

   
 

   
   
   
   
   
   
   

 

 

 

  

  

Alachua County, Florida 
REQUEST FOR APPLICATION 

Request for Application for Special Projects and Community 
Enhancements (SPACE) Grant 

I. Introduction.......................................................................................... 
II. Instruction to Applicants....................................................................... 

III. Terms and Conditions ........................................................................... 
IV. Scope of Work ...................................................................................... 
V. Request for Application Selection Procedures ...................................... 

VI. Evaluation Phases ................................................................................. 
VII. Application............................................................................................ 

Attachments: 

A - SPACE Budget Template 



  
  

 

 

  

  
    

   
    

 
 

   
     

      

 
     

     
     

  
   

     
    

  
 

     
      

    
   

 

  
 

 
  
  

 
 

 

 

Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

1. INTRODUCTION 

1.1. Summary 
The Alachua County Board of County Commissioners (hereinafter referred to as "Board") is seeking 
applications from qualified non-governmental, non-profit agencies with current 501(c)(3) tax exempt 
status and with a physical business location in Alachua County (hereinafter, referred to as "Applicant") 
for the Request for Application for Special Projects and Community Enhancements (hereinafter, referred 
to as “SPACE”). 

The following apply to this request for application: Instruction to Proposers, Terms and Conditions, 
Insurance, Scope of Work, Sample Agreement/Contract, Proposed Requirements and Organization, 
Request for Proposal Selection Procedures, Evaluation Phases, Attachments, and Application. 

Purpose: SPACE is designed to leverage the expertise, resources, and services provided by our local non-
profit 501c3 organizations to benefit Alachua County citizens at or below 150% of the federal 
poverty. All funds provided through this program must be used to directly benefit those living in 
poverty either through the provision of services or goods. 

1.2. Background 
Location: Alachua County is located in North Central Florida. The County government seat is situated in 
Gainesville. Gainesville is located 70 miles southwest of Jacksonville, 129 miles southeast of Tallahassee, 
140 miles northeast of Tampa - St. Petersburg and 109 miles northwest of Orlando. Alachua County has 
a population of over 250,000 and a regional airport. The County itself consists of a total area of 969 
square miles. 

Form of Government: Alachua County is governed by a Board of five (5) elected County Commissioners 
and operates under the established County Manager Charter form of government. In addition to the five 
County Commissioners, there are five elected Constitutional Officers: Supervisor of Elections, Sheriff, 
Clerk of the Court, Tax Collector, and the Property Appraiser. The Alachua County Attorney also reports 
to the Board. 

1.3. Contact Information 
Leira Cruz Cáliz, CAPM, CPPB 
Procurement Agent II 
Email: lcruzcaliz@alachuacounty.us 
Phone: (352) 337-6268 

Department: 
Community Support Services 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

1.4. Timeline 

OpenGov Release Project Date May 24, 2023 

Pre-Application Meeting (Non-Mandatory) May 31, 2023, 2:00pm 
SPACE Pre Application Meeting 

Community Support Services 
Conference Room A 
218 SE 24 Street 
Gainesville, FL 32641 

Join Zoom Meeting 
https://alachuacounty-
us.zoom.us/j/89746199427?pwd=RVVCY0VyZmxP 
WTB6eFAxaE0zL0Jwdz09 

Meeting ID: 897 4619 9427 
Passcode: 722085 
One tap mobile 
+13052241968,,89746199427# US 
+16469313860,,89746199427# US 

Question Submission Deadline June 11, 2023, 12:00am 

Application Submission Deadline June 21, 2023, 2:00pm 
Microsoft Teams meeting 
Join on your computer, mobile app or room device 

Click here to join the meeting: 
https://teams.microsoft.com/l/meetup-
join/19%3ameeting_ZTQyYzk5YzMtZDc4ZS00N2IxLT 
ljMWUtMjAwNTQwN2NjNTNi%40thread.v2/0?cont 
ext=%7b%22Tid%22%3a%2290fc851d-766d-4d7b-
a09c-
bfbf1d2dac94%22%2c%22Oid%22%3a%22c82ab8e 
7-6ee1-4cd5-9191-4aa322a1828f%22%7d 

Meeting ID: 259 625 692 241 
Passcode: yX9G3Q 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

2. INSTRUCTION TO APPLICANTS 

2.1. Submission of Request for Application 
The County posts and distributes information pertaining to its procurement solicitations on the County 
Public Portal. In order to submit a application response to this solicitation the vendor must be registered 
with the County's Public Portal. 

Applications must be submitted with all required submissions included. Failure to comply may preclude 
consideration of the application. 

Each Applicant is responsible for full and complete compliance with all laws, rules and regulations which 
may be applicable. 

Costs for the preparation and submittal of applications in response to this Request for Application are 
entirely the obligation of the applicant and shall not be chargeable in any manner to Alachua County. 

Upon submission, all applications become the property of Alachua County which has the right to use any 
or all ideas presented in any application submitted in response to this Request for Application, whether 
or not the application is accepted. 

All work papers/products developed as part of the contract performance become property of the 
County upon termination or completion of the provision of services. 

The application response, containing all required documents, must be received by 2:00 pm 
on Wednesday, June 21, 2023. The applicants submittal must be completed in the Public Portal prior to 
the 2:00 pm deadline. Any required uploaded documents should be done in PDF format and be labeled 
correctly, unless the solicitation states otherwise. The pdf document should be titled with Applicant's 
name, RFA number, and if the response is submitted in parts, include “Part # of x”. 

THE COUNTY and the PUBLIC PORTAL PLATFORM WILL NOT ACCEPT LATE SUBMITTALS 

Modifications to or withdrawal of a Applicant's submittal can be made up to the deadline date. 
Modifications and withdrawals must be documented in the Public Portal in order to be recognized by 
the County. 

The response must be submitted with the firm name by an officer or authorized representative of the 
business who is legally authorized to enter into a contractual relationship in the name of the applicant. 
An authorized representative who is not an officer may submit the application, in this case the Applicant 
must say yes to the Application section granting authorization to the officer or authorized 
representative to execute on behalf of the business. 

2.2. Withdrawal of Request for Application 
Modifications to or withdrawal of a Applicant’s submittal can be made up to the deadline date. 
Modifications and withdrawals must be documented in the County's Public Portal in order to be 
recognized by the County. Any Applicant may withdraw their application, either personally, 
electronically, or written request, at any time prior to the scheduled closing time for receipt of 
applications. Any submittal not withdrawn will constitute an irrevocable offer, for a period of one 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

hundred twenty (120) days, to provide the County adequate time to award the Contract for the services 
specified in this solicitation. 

2.3. Request for Information - Addendum and Notices - Question and Answers 
After thoroughly reading this Request for Applications and Exhibits, any Applicant in doubt as to the true 
meaning of the Request for Application or related documents may submit a written interpretation 
request, via the question and answer tab, at least ten (10) days prior to closing date set for receipt of 
applications to be considered for a response. 

Any and all such interpretations and any supplemental instructions will be in the form of a written 
addendum; duly issued, and a copy of such addendum will be posted to the Public Portal. Oral answers 
will not be authoritative. All addenda so issued shall become part of the RFA documents. 

Addenda Notification: Bidders are required to register for an account via the County's e-Procurement 
Public Portal. Once bidder has completed registration, you will receive addenda notifications to your 
email by clicking “Follow” on this project. Ultimately, it is sole responsibility of each bidder to 
periodically check the site for any addenda at https://secure.procurenow.com/portal/alachuacounty 

2.4. Acceptance/Rejection of Applications 
Alachua County reserves the right to reject any application which may be considered irregular, show 
serious omission, unauthorized alteration of form, unauthorized alternate applications, incomplete or 
unbalanced applications or irregularities of any kind. 

Submittal requirements of this Request for Applications are for evaluation and selection purposes only. 
The County may allow alterations, modifications, or revisions to individual elements of the successful 
application at any time during the period of the contract which results from this Request for 
Applications. 

Alachua County reserves the right to accept or reject any or all applications in whole or in part, with or 
without cause, to waive technicalities, or to accept applications or portions thereof which, in the 
County's judgment, best serve the interests of the County, or to award a contract to the next most 
qualified Applicant if a selected Applicant does not execute a contract within thirty (30) days after the 
award of the application. 

The thirty day (30) time period may be extended an additional twenty (20) days where the selected 
Applicant is unavailable during the initial thirty-day period. 

Only one application per Employee Identification Number (EIN) will be accepted. Applications from 
related Limited Liability Corporation (LLC) will be rejected. 

2.5. Electronic Signatures 
The Parties agree that an electronic version of the submitted application shall have the same legal effect 
and enforceability as a paper version. The Parties further agree that the Electronic Submittal, regardless 
of whether in electronic or paper form, may be executed by use of electronic signatures. Electronic 
signatures shall have the same legal effect and enforceability as manually written signatures. The County 
shall determine the means and methods by which electronic signatures may be used to execute an 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

Agreement with the awarded vendor and shall provide the awarded vendor with instructions on how to 
use said method. Delivery of this Agreement or any other document contemplated hereby bearing an 
manually written or electronic signature by facsimile transmission (whether directly from one facsimile 
device to another by means of a dial-up connection or whether mediated by the worldwide web), by 
electronic mail in “portable document format” (“.pdf”) form, or by any other electronic means intended 
to preserve the original graphic and pictorial appearance of a document, will have the same effect as 
physical delivery of the paper document bearing an original or electronic signature. 

2.6. Drug Free Workplace 
Vendor certifies that they are a drug-free workplace shall complete Application section. 

2.7. Term of Contract/Renewal 
The contract shall be effective October 1, 2023 continuing through and including September 30, 2024, 
subject to allocation by the Board of County Commissioners. 

2.8. Consideration of Applications 
Applications will be considered from Applicant normally engaged in providing and performing services as 
specified herein. The Applicant must have adequate organization, facilities, equipment and personnel to 
ensure prompt and efficient service to the County. The County reserves the right to inspect the facilities 
and organization or to take any other action necessary to determine ability to perform in accordance 
with specifications, terms and conditions before recommending any award. 

2.9. Vendor Complaints or Grievances; Right to Protest 
Protests and appeals of solicitations and awards by a Bidder will be by the method provided in the 
Alachua County Procurement Code 
https://library.municode.com/fl/alachua_county/codes/code_of_ordinances?nodeId=PTIIADCO_TIT2AD 
_CH22PR. The term “Bidder” for this part includes any person or entity that responds to any type of 
solicitation issued by the County (e.g., ITB, RFP, ITN), and is not limited solely to a person or entity that 
submits a proposal in response to an ITB. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

3. TERMS AND CONDITIONS 

The following are the general terms and conditions, supplemental to those stated elsewhere in the 
Request for Proposal, to which the selected Applicant must comply in order to be consistent with the 
requirements for this Request for Application. Any deviation from these or any other stated 
requirements should be listed as exceptions in a separate appendix of the proposal. 

3.1. Alachua County COVID-19 
Alachua County has established safety protocols to protect the spread of COVID-19 in the workplace and 
among the workforce. The Contractor agrees to comply with adopted Alachua County COVID-19 
Procedure, as amended, concerning masking and social distancing as applicable to employees while 
working or providing services inside a Covered Alachua County Facility. 

3.2. Non-Warranty of Request for Applications 
Due care and diligence has been used in preparing this Request for Application. The County shall not be 
responsible for any error or omission in this Request for Application, nor for the failure on the part of 
the Applicants to ensure that they have all information necessary to affect their proposals. 

3.3. Request for Clarification 
The County reserves the right to request clarification of information submitted and to request additional 
information of one or more Applicants, either orally or in writing. 

3.4. U.S. Department of Homeland Security E-Verify System 
The Contractor/Professional shall utilize the U.S. Department of Homeland Security’s E-Verify system to 
verify the employment eligibility of all new employees hired by the Contractor/Professional during the 
term of the Agreement. The E-Verify system is located at https://www.uscis.gov/E-Verify. 

The Contractor/Professional shall expressly require any subcontractors performing work or providing 
services pursuant to the County’s Agreement to utilize the U.S. Department of Homeland Security’s E-
Verify system to verify the employment eligibility of all new employees hired by the subcontractor 
during the term of the solicitation. The E-Verify system is located at https://www.uscis.gov/E-Verify. 

3.5. Public Entity Crimes 
A person or affiliate who has been placed on the convicted vendor list following a conviction of a public 
entity crime may not submit a application on a contract to provide any goods or services to a public 
entity, may not submit a application on a contract with a public entity for the construction or repair of a 
public building or public work, may not submit applications on leases of real property to a public entity, 
may not be awarded or perform work as a Consultant, supplier, subconsultant, or Consultant under a 
contract with any public entity, and may not transact business with any public entity in excess of the 
threshold amount provided in Section 287.017, for CATEGORY TWO for a period of 36 months from the 
date of being placed on the convicted vendor list. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

3.6. Workplace Violence 
Employees of Applicant's are prohibited from committing any act of workplace violence. Violation may 
be grounds for termination. Workplace violence means the commission of any of the following acts by a 
Applicant's employee. 

Battery: intentional offensive touching or application of force or violence to another. 

Stalking: willfully, maliciously and repeatedly following or harassing another person. 

3.7. Governing Law 
This agreement shall be governed in accordance with the laws of the State of Florida. Venue shall be in 
Alachua County. 

3.8. Payments 
All payments will be made in accordance with the Agreement. 

All applications for payment shall be processed and paid in accordance with the provisions of Chapter 
218, Part VII Florida Statutes (“Local Government Prompt Payment Act”). 

3.9. Laws, Permits and Regulations 
The selected Applicant shall obtain and pay for all necessary permits, permit application fees, licenses or 
any fees required. 

The selected Applicant shall comply with all laws, ordinances, regulations and building code 
requirements applicable to the work contemplated in the application. The selected Applicant is 
presumed to be familiar with all state and local laws, ordinances, code rules and regulations that may in 
any way affect the work. Ignorance on the part of the selected Applicant will in no way relieve it of 
responsibility. 

The selected Applicant must agree to abide by and conduct its programs and provide its services in 
compliance with the provisions of the Civil Rights Act of 1866, Civil Rights Act of 1871, Equal Pay Act of 
1963, Civil Rights Act of 1964, Age Discrimination and Employment Acts of 1967, Rehabilitation Act of 
1973, 1990 Americans with Disabilities Act, 1991 Federal Civil Rights Act, 1992 Florida Civil Rights Act, 
and all other applicable ordinances, statutes, laws and amendments thereto. 

3.10. Indemnification 
To the maximum extent permitted by Florida law, the Grantee shall defend, indemnify, and hold 
harmless the County, it’s officers, and it’s employees from any and all liabilities, claims, damages, 
penalties, demands, judgments, actions, proceedings, losses, or costs, including, but not limited to, 
reasonable attorneys’ fees and paralegals’ fees, whether resulting from any claimed breach of an 
agreement resulting from this RFA by the Grantee or from personal injury, property damage, direct of 
consequential damages, or economic loss, to the extent caused by the negligence, recklessness, or 
intentional wrongful misconduct of the Grantee or anyone employed or utilized by the Grantee in the 
performance of an agreement resulting from this RFA. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

The duty to defend under this article is independent and separate from the duty to indemnify, and the 
duty to defend exists regardless or any ultimate liability of the Grantee, the County, and the indemnified 
party. The duty to defend arises immediately upon presentation of a claim by any party and written 
notice of such claim being provided to the Grantee. The Grantee’s obligation to indemnify and defend 
under this article will survive the expiration or earlier termination of an agreement resulting from this 
RFA until it is determined by final judgment that an action against the County or an indemnified party 
for the matter indemnified hereunder is fully and finally barred by the applicable statute of limitations. 

Nothing contained herein shall constitute a waiver by the County of sovereign immunity or the 
provisions of Florida Statutes 768.28. 

3.11. Default and Termination 
The failure of either party to comply with any provision of the contract shall place that party in default. 
Prior to terminating the contract, the non-defaulting party shall notify the defaulting party in writing. 
Notification shall make specific reference to the provision which gave rise to the default. 

The defaulting party shall be given seven (7) days in which to cure the default. The Department Director 
is authorized to provide written notice of default on behalf of the County, and if the default situation is 
not corrected within the allotted time, the County Manager is authorized to provide final termination 
notice on behalf of the County to the selected Applicant. 

The County may terminate the contract without cause by first providing at least 24 hours written notice 
to the selected Applicant prior to the termination date. The County's Department Director is authorized 
to provide written notice of termination on behalf of the County. 

In the event funds to finance the contract become unavailable, the County may terminate the contract 
with no less than twenty-four hours’ notice in writing to the selected Applicant. The County shall be the 
final authority as to the availability of funds. 

3.12. Non Waiver 
The failure of either party to exercise any right shall not be considered a waiver of such right in the 
event of any further default or noncompliance. 

3.13. Independent Applicant 
In the performance of this agreement, the Applicant will be acting in the capacity of an independent 
Applicant and not as an agent, employee, partner, joint venturer, or associate of the County. The 
Applicant shall be solely responsible for the means, method, technique, sequences, and procedures 
utilized by the Applicant in the full performance of the agreement. 

3.14. Conflict of Interest 
The applicant certifies that to the best of their knowledge or belief, no elected/appointed official or 
employee of the County is financially interested, directly or indirectly, in the purchase of the goods or 
services specified on this order. 

Applicants are required to answer the questions located in the Application section. 

10 

https://secure.procurenow.com/portal/alachuacounty/projects/45019?section=371852


  
  

 

 

  
 

  
     

 

     
     

   

  
   

  

  
    

 

  
 

  
    

  
     

   
 

  
   

  

Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

3.15. Collusion 
The Applicant, by submitting their application form, declares that the application is made without any 
previous understanding, agreement, or connections with any persons, firms or corporations making a 
bid on the same items and that it is in all respects, fair, and in good faith without any outside control, 
collusion, or fraud. 

The Applicant, by submitting their application form, declares that no County Commissioner, other 
County officer, or County employee, directly or indirectly owns more than five (5) percent of the total 
assets or capital stock of the bidding entity, nor will directly or indirectly benefit by more than five (5) 
percent from the profits or emoluments of this contract. 

3.16. Amendments 
This agreement may be amended by mutual written agreement of the parties and may be changed only 
by such written amendment. 

3.17. Assignment of Personnel 
All personnel assigned to the project will be subject to the approval of the County and no changes shall 
be allowed unless prior written approval is obtained. 

3.18. Basis for Contract Negotiation 
The application will serve as the basis for negotiating the contract. 

3.19. Examination of Request for Application 
Before submitting a application, it shall be the Applicant's responsibility to examine thoroughly the 
Request for Application or other related documents (where applicable) to be informed regarding any 
and all conditions and requirements that may in any manner affect the work to be performed under the 
Contract. Failure to do so will not relieve the selected Applicant of complete performance under the 
contract. 

3.20. Award of Contract(s) 
The County reserves the right to award contracts to more than one (1) Applicant as determined to be in 
the best interest of the County. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

4. SCOPE OF WORK 

The services requested, herein, are for Request for Application for Special Projects and Community 
Enhancements (SPACE) Grant. 

4.1. General Requirements: 
The Applicant selected will provide the following services, including but not limit to: 

4.2. Alachua County Resident Poverty Alleviation & Amount Available 
All applicants must serve to alleviate the symptoms of poverty for eligible Alachua County residents. 
Because the SPACE Program is intended to be a poverty reduction initiative, SPACE funded services must 
therefore benefit Alachua County residents at or below 150% of the Federal Poverty Level, based on the 
applicant’s household size. Adherence to this income eligibility criteria must be adequately 
documented. The anticipated total amount of funding available for allocation by the Board of County 
Commissioners for SPACE is $150,000.00. with a maximum individual proposal award of $50,000.00. 
The number of individual awards is anticipated to be 3-6 based on availability of funds. 

4.3. Funding Priorities 
All applicants must fit into one of the BoCC’s approved funding priority areas (1) Safe, Affordable 
Housing, (2) Quality Child Care and Education, (3) Adequate Food, (4) Reliable Transportation, (5) Quality 
Healthcare, (6) Reliable Technology, and (7) Financial Education and Stability. 

4.4. Additional Information 
At the time of application, agencies must have been operational, providing program service(s) in the 
funding category for which they are applying for at least one full year prior to the date of application. 

4.5. Funding Intent 
It is the intent of the Alachua County Board of County Commissioners that SPACE funds are to be used in 
one of the following areas: 

• One-time projects impacting a stated priority area 

• Capital purchase or improvements (purchases with a unit cost exceeding $5,000.00 and/or a 
useful life greater than 12 months) 

4.6. Funding Restriction for One-Time Awards 
Funds cannot be used to supplant existing and ongoing administrative expenses not solely attributed to 
the proposed project, i.e., general administrative salaries and fringes, financial audit, liability insurances, 
utilities, indirect charges, etc. Funds awarded through this solicitation must be expended prior to 
October 1, 2024 and are not subject to further appropriation, i.e., one-time funding for Fiscal Year 2024. 
There is no expectation of future funding for a solicitation of this RFA. 

12 

https://5,000.00
https://50,000.00
https://150,000.00


  
  

 

 

  
   

    
    

Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

4.7. Verification of Personnel 
Every Florida public employer, along with their private contractors and subcontractors, must enroll in 
and use the E-Verify system to confirm the eligibility of all employees hired after January 1, 2021, in 
accordance with FS 287.137. No public contract can be entered into without an E-Verify certificate. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

5. REQUEST FOR APPLICATION SELECTION PROCEDURES 

The Applicant selected to provide the services described herein will be selected from the qualified 
Applicants submitting responses to this request for proposal. The selection process will be as follows: 

5.1. Contact with Members of the Evaluation Committee 
To ensure fair consideration for all Applicants, the County prohibits communication to or with any 
department, employee, elected official, or anyone evaluating or considering the proposals during the 
submission process, except as provided in Section A. Additionally, the County prohibits communications 
initiated by a Applicant to any department, employee, elected official, or anyone evaluating or 
considering the proposals prior to the time an award decision has been made. 

A. Any communication between Applicant and the County will be initiated by Procurement in 
order to obtain information or clarification needed to develop a proper, accurate evaluation of 
the proposal. Communications initiated by an Applicant to anyone other than the appropriate 
Procurement Agent may be grounds for disqualifying the offending Applicant from 
consideration of award of the proposal being evaluated and/or any future proposal. 

B. It will be the responsibility of the Applicant to contact Procurement prior to submitting a 
proposal to ascertain if any addenda have been issued, to obtain all such addenda and to return 
executed addenda with the proposal. 

5.2. RFA Submittals 
Applications will be distributed to the county approved evaluation committee for a thorough review, 
evaluation, ranking and funding recommendation to the Board of County Commissioners (BoCC). 

5.3. RFA Evaluation Committee 
The Evaluation Committee will evaluate each application in accordance with the evaluation criteria 
identified in Proposed Requirements and Organization and Evaluation Phases. 
In a Public Meeting, officiated by Procurement, the Committee discusses issues appropriate to the 
scoring. Members do not have to agree on exact scores, but each member’s score shall be justified, 
whether zero, high or low. 
Depending on the complexity of the solicitation, additional meetings may be required, up to and 
including oral presentations. Oral presentations shall be made at no cost to Alachua County. During oral 
presentations the Applicant shall further detail their qualifications, approach to the project and ability to 
furnish the required services. 

5.4. RFA Contract Negotiation 
The County will negotiate a contract with any, all, or none of the Applicants for the provision of services 
requested in this Request for Applications. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

6. EVALUATION PHASES 

The evaluation committee will evaluate the proposals as follows: 

The Evaluation Criteria will assess each responding Applicant's ability based on experience and 
qualifications particularly in the County or in Florida. 

The Evaluation Committee will assess how effectively the application furnishes a clear, concise and well-
written description of the proposed project, is responsive to application questions, and is logical, doable, 
and within the applicants’ abilities, how reasonable given evidence of need, requested budget and other 
resources, and is achievable given the timeline and budget. 

Application submissions will be evaluated and scored by RFA Evaluation Committee members on the 
basis of the criteria below, with points awarded within a designated scoring range for each criteria. RFA 
Evaluation Committee members may offer their unique perspectives and practical insights based on 
areas of professional or personal expertise; education, training and/or knowledge; and community 
involvement. 

The number of individual awards is anticipated to be 3-6 based on availability of funds. Responsive 
applications will be evaluated using the evaluation criteria listed below. Applications will be ranked 
during a Noticed Public Meeting. The first ranked proposal will be recommended for funding, the second 
ranked proposal will be recommended for funding, and so on until funds are exhausted. 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Capability to Meet Time and Budget 
Requirements 

The degree to which the proposal is reasonable 
given evidence of need, requested budget and 
other resources, and is achievable given the 
timeline and budget. 

Points Based 10 
(22.2% of Total) 

2. Consistent with Priorities 

The degree to which the project is consistent 
with approved funding priorities of safe, 
affordable housing, quality childcare and 
education, adequate food, reliable 
transportation, quality healthcare, reliable 
technology, and financial education and 
stability. 

Points Based 10 
(22.2% of Total) 

3. Consideration 

The degree to which the proposal budget is 
reasonable and is in alignment with the 
description of need, improvement, or capital 
project The degree to which the costs are 
reasonable for Alachua County taxpayers 
considering the project. 

Points Based 10 
(22.2% of Total) 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

4. Project Description 

The degree to which the application furnishes a 
clear, concise and well-written description of 
the proposed project, is responsive to 
application questions, and is logical, doable, 
and within the applicants’ abilities. 

Points Based 10 
(22.2% of Total) 

5. Collaboration 

The degree to which the organization has 
established or planned collaborations for the 
proposal , has obtained matching funds, and/or 
is leveraging other resources. 

Points Based 5 
(11.1% of Total) 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

7. APPLICATION 

7.1. ........................................................................................................ 
Provide your Employer Identification Number (EIN)* 
Do not include dashes 

Maximum response length: 9 characters 

*Response required 

7.2. ........................................................................................................ 
Provide physical address in Alachua County* 
*Response required 

7.3. ........................................................................................................ 
Provide a mailing address* 
Maximum response length: 200 characters 

*Response required 

7.4. ........................................................................................................ 
Does your agency have a 501(c)(3) status?* 
If yes, provide your certification in the question below, Failure to provide required documentation 
may deem your proposal non-responsive. 

☐ Yes 

☐ No 

*Response required 

7.5. ........................................................................................................ 
Upload your agency's IRS 501(c)(3) designation* 
*Response required 

7.6. ........................................................................................................ 
Responsible Agent Designation* 
The Consultant shall designate a responsible agent and alternate as necessary, for all dealings, 
communications, or notices or contracts between the County and the Consultant by completing and 
returning this Responsible Agent Form. Any notice or communication to or from the responsible agent 
shall be deemed to be a communication to the Consultant. 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

RESPONSIBLE AGENT:__________________ 

ADDRESS: _____________________________ 

PHONE NO.: ___________________________ 

EMAIL ADDRESS: _______________________ 

ALTERNATE RESPONSIBLE AGENT:______ 

ADDRESS: ____________________________ 

PHONE NO: ____________________________ 

EMAIL ADDRESS:________________________ 

*Response required 

7.7. ........................................................................................................ 
Project Name:* 
*Response required 

7.8. ........................................................................................................ 
Amount of funds being requested* 
Maximum of $50,000 

Maximum response length: 7 characters 

*Response required 

7.9. ........................................................................................................ 
Does your proposed project benefit residents of Alachua County living at or 
below 150% Federal Poverty Level?* 
☐ Yes 

☐ No 

*Response required 

7.10. ...................................................................................................... 
Does you proposed project fit into one of the BoCC’s approved funding 
category?* 
☐ Financial Education and Stability 

☐ Quality Child Care and Education 

18 



  
  

 

 

  

  

  

  

   

 

   
  

   
  

  

 

   
 

   
 

 

   
   

 
 

 

   
 

 
      

 

 

 

Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

☐ Adequate Food 

☐ Reliable Transportation 

☐ Quality Healthcare 

☐ Reliable Technology 

☐ Financial Education and Stability 

*Response required 

7.11. ...................................................................................................... 
Has your agency been operational, providing proposed program service(s) in the 
funding category at least one full year prior to the date of application?* 
☐ Yes 

☐ No 

*Response required 

7.12. ...................................................................................................... 
Please describe the proposed project, and quantify the anticipated benefits to 
residents of Alachua County living at or below 150% Federal Poverty Level:* 
Maximum response length: 2500 characters 

*Response required 

7.13. ...................................................................................................... 
Please describe how your project will enhance effectiveness and/or efficiency of 
your agency’s service delivery:* 
Maximum response length: 2500 characters 

*Response required 

7.14. ...................................................................................................... 
List all the budget items for which grant funds will be used and the dollar 
amount anticipated for each:* 
If your budget has more than five line items, you have the option to download and fill the SPACE 
Budget Template provided, and upload in the next question. 

Maximum response length: 2500 characters 

*Response required 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

7.15. ...................................................................................................... 
Upload SPACE Budget Template 

7.16. ...................................................................................................... 
Describe the timeline and anticipated milestone dates for the project:* 
Maximum response length: 2500 characters 

*Response required 

7.17. ...................................................................................................... 
Describe measurable outcomes for the project:* 
Maximum response length: 2500 characters 

*Response required 

7.18. ...................................................................................................... 
Acknowledge that you have reviewed all Addendum(s) issued with this 
solicitation.* 
☐ Please confirm 

*Response required 

7.19. ...................................................................................................... 
Conflict of Interest* 
The bidder certifies that to the best of his knowledge or belief, no elected/appointed official or 
employee of the County is financially interested, directly or indirectly, in the purchase of the goods or 
services specified on this order. ( Select yes, if there is no conflict of interest) 

☐ Please confirm 

*Response required 

7.20. ...................................................................................................... 
Drug Free Workplace* 
In accordance with §287.087, Florida Statute 

Do you certify that you meet the following: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

20 



  
  

 

 

      
   

    
 

 
 

 
 

    
     

    

    
   

 

    
 

  
 

  

  

 

   
 

   
    
   

    
 

  

 

Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are under 
bid a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of working on 
the commodities or contractual services that are under bid, the employee will abide by the terms of 
the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere 
to, any violation of Chapter 1893 or of any controlled substance law of the United States or any state, 
for a violation occurring in the workplace no later than five (5) days after such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who is so 
convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of 
this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 

☐ Yes 

☐ No 

*Response required 

7.21. ...................................................................................................... 
Corporate Resolution Granting Signature* 
The response must be submitted by an officer of the business who is legally authorized to enter into a 
contractual relationship in the name of the bidder. An authorized representative who is not an officer 
may sign the proposal, but must attach or upon request provide a corporate resolution granting 
authorization to the representative to execute on behalf of the business. Are you authorized to 
submit this RFA? 

☐ Please confirm 

*Response required 
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Request For Application #RFA 24-416-LC 
Title: Request for Application for Special Projects and Community Enhancements (SPACE) Grant 

7.22. ...................................................................................................... 
By submitting this application, we acknowledge that we are aware that the 
information contained in this funding application is public record. We further 
certify that this Request for Funding is consistent with our organization’s 
mission, Articles of Incorporation and Bylaws, and that this application for 
funding was authorized by the agency’s Board of Directors.* 
☐ Please confirm 

*Response required 
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Attachment A: SPACE Budget Template 

Special Projects and Community Enhancement (SPACE) 
RFA #24-416 

Budget Template A  (For Special Projects) 
Organization 

Name: 
Program 

Title: 

Personnel Hours Per Week Annual Cost Comments/Explanation 

Total Personnel 

Operating Expenses Monthly Cost Annual Cost Comments/Explanation 

Supplies 

ROUND ALL FIGURES TO NEAREST 
DOLLAR 

List each position proposed to 
provide services under the project 

Add or delete rows as needed 

Provide a general description of 
items purchased using funds 
provided 
Add categories as needed 
Add rows as needed 



i i 

Travel 

Equipment 

Printing 

Training 

Insurance 

Contractual/Consultant 

Other 

Total Operating Expenses 

Total Project Expenses 

Include start up equipment 

Specify type of training, who will be 
attending, length and duration, travel 
costs including mileage, per diem, 
etc. 

Identify the organization or 
individual contracted with and a brief 
description of the planned scope of 
services 

Total Amount Requested 



Special Projects and Community Enhancement 
(SPACE) RFA #24-416 

Budget Template B (for Capital Purchases/Improvements) 

Organization Name: 
Project Name: 

(Describe the scope 
of service and 
deliverable by type 
of professional 
service and the total 
fee attributable to 
each) 

Add rows as needed 

Archtectural Design, Engineering and Other 
Professional Fees Unit Cost Number of Units Total Cost 



Pre-Construction and Construction Expenses Unit Cost Number of Units Total Cost 

Equipment and Furnshings Unit Cost Number of Units Total Cost 

(Describe any 
construction related 
expenses such as 
surveys, inspections, 
permits, concrete, 
masonry, roofing, 
etc.) 

(Describe any 
purchases with a unit 
cost exceeding 
$5,000.00 and/or a 
useful life greater 
than 12 months) 

https://5,000.00


1 1 

Land or Building Acqusition Description Total Cost 

Describe the 
purchase of any land 
or building including 
lot size, square 
footage, type of 
construction, zoning, 
anticipated 
aquisition cost, etc. 

Total Amount Requested 
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